
Initial Contact

Payroll Document
Collection

The STEPS Team will gather payroll
documents to ensure Right-to-Work
status and verify a student has the ability
to obtain a work permit (applicable to
minors) 
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FLOW 
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Work-Based Learning
Experience 

A referral/ online application for a
student is received by the SETA/
Sacramento Works STEPS Team
along with forms DR 203 and DR 206 

 Work Readiness Training Work (WRT)
 Work-Based Learning Experience (WEX)

The STEPS Team makes contact with the
student/guardian and explains the two
services STEPS offers: 

1.
2.

The student will participate in a 2 week
Work  Readiness Training cohort
 (in-person and virtual options)  

The student is placed with an employer
to execute a 200 hour long  WEX.

Work Readiness Training 

STEP

STEP
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https://sacramentoworks.org/app/uploads/2021/06/DR203-Student-Services-Request.pdf
https://sacramentoworks.org/app/uploads/2021/08/DR260-Consent-to-Release-and-Obtain-Information-SETA.pdf
https://sacramentoworks.org/app/uploads/2021/08/DR260-Consent-to-Release-and-Obtain-Information-SETA.pdf

